TITLE: 	COMMUNITY SCHOOLS, GRANTS & PROJECT DIRECTOR (DRAFT)

QUALIFICATIONS FOR POSITION:

	Required:

· Certified Teacher, Administrator, or Experienced Civil Service Grant Coordinator;
· Strong organizational, communication, and project management skills.

	Preferred Education & Experience: 

· Master's Degree in Education, Educational Leadership, Public Administration, Social Work, Community Development, Business Administration, or related field. 

· Demonstrated experience managing grants, programs, budgets, or large-scale initiatives. 

· Experience with federal and state grant administration.
· Experience in community schools, youth development, family engagement, or social-emotional support programs.
· Successful grant-writing experience resulting in awarded funding.
· Experience utilizing data for continuous improvement and program evaluation. Knowledge of school finance, accountability systems, and regulatory compliance.

Characteristics: 
· Mission-driven and student-centered; a strategic thinker and problem solver; 
· Highly organized and detail-oriented;
· Skilled in relationship-building and collaboration; 
· Data-informed and focused on measurable outcomes; 
· Able to manage multiple initiatives simultaneously; 
· Committed to accountability, transparency, and continuous improvement. 

REPORTS TO: Assistant Superintendent of Curriculum and Instruction or Equivalent Title

POSITION GOAL: 
Provide strategic leadership for the District's grant portfolio, community school initiatives, and special projects designed to support student achievement, family engagement, staff development, and organizational effectiveness. 
Oversee the planning, implementation, monitoring, compliance, and evaluation of federal, state, local, and private grants while ensuring that funded programs achieve measurable outcomes and align with district priorities.
Serve as a key leader in building partnerships, managing resources, and ensuring accountability for initiatives that positively impact students, staff, families, and the broader Sodus community. This is a cabinet-level administrative role focused on grant acquisition, grant management, project leadership, accountability, measurement of outcomes, and strategic partnerships to align with long-term district sustainability.
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RESPONSIBILITIES: SPECIFIC DUTIES AND TASKS PERFORMED

STUDENT SERVICES:
· Coordinate Community School initiatives and support services that address the academic, social, emotional, and wellness needs of students and families.

DISTRICT STAFF RELATIONS:
· Work collaboratively with district administrators, principals, teachers, counselors, social workers, and community partners.
· Facilitate committees, stakeholder workgroups, and project teams.
· Provide training and technical assistance regarding grant implementation and compliance.

COMMUNITY AND PUBLIC RELATIONS:
· Facilitate partnerships with community organizations, higher education institutions, businesses, government agencies, and service providers.
· Serve as a liaison between the district and community stakeholders.
· Support family engagement efforts that strengthen school-community connections.

FINANCE AND OTHER SUPPORT SERVICES:
· Identify, pursue, and coordinate grant opportunities aligned with district strategic goals.
· Lead the development, writing, and submission of competitive grant applications.
· Administer federal, state, local, and privately funded grants.
· Ensure compliance with all grant requirements, timelines, reporting mandates, and fiscal expectations.
· Collaborate closely with the Business Office to monitor grant expenditures and budget alignment.
· Maintain comprehensive records and documentation necessary for audits, reporting, and program evaluation.
· Oversee district grant-funded programs and initiatives to ensure effective implementation.
· Establish performance indicators and accountability measures for funded programs.
· Conduct regular program reviews, data analysis, and outcome evaluations.
· Prepare reports demonstrating program effectiveness, impact, and return on investment.
· Ensure program activities are aligned with grant objectives and district priorities.
· Lead and coordinate cross-functional district projects as assigned by the Superintendent.
· Monitor project timelines, deliverables, budgets, and outcomes.
· Support strategic planning efforts and district improvement initiatives.
· Identify opportunities to leverage external funding and partnerships to expand student opportunities.
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BOARD OF EDUCATION:
· Present regularly to the Superintendent, Board of Education, and community stakeholders regarding grant outcomes and program impact.

TERMS OF EMPLOYMENT: Full-time, 12-month appointment. Salary is competitive and commensurate with experience and qualifications.

EVALUATION: 
· Success in this role will be measured by effective stewardship of grant funds, timely completion of grant reports and compliance requirements,
· growth in external funding opportunities secured by the district, 
· demonstrated impact of grant-funded programs on students and families, 
· strong community partnerships and stakeholder engagement, 
· successful implementation of district projects and initiatives, and clear evidence of program accountability and measurable outcomes.
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